Getting Started with Just Listed / Just Sold Postca  rds

Now that you have access to the newest marketing component offered by Top Producer, you're only a
couple of minutes away from starting your postcard marketing. Just Listed / Just Sold postcards can
be setup and ready to use in 10 easy steps, or if you are a Market Snapshot user, setup can be

done as easy as about 5 steps starting with # 6 bel  ow.

Step 1: Open an internet browser window and type in the address www.topmarketer.net. You will be
displayed with a screen that will allow you to sign into your account similar to below.
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A portal to: Market Snapshot, Market Builder,
Just Listed/Just Sold Postcards [ ]

Step 2: Type in your USERNAME and PASSWORD and click on the Sign in button. Once your login
has been accepted, you will be prompted with the Subscriber Agreement shown below.
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Subscriber Agreement Last Updated: May 1, 2008

PARTS OF THIS SUBSCRIBER AGREEMENT DOCUMENT

This document consists of four (4) parts:

The main Subscriber Agreement terms — this part begins immediately below, it ends after

Section 17 ("Miscellaneous Terms”), and it applies to every Subscription and Application;

Supplemental Terms for the Top Marketer service — this part ins immediately after the H H
et e Lo e Step 3: Click on Accept to begin the setup
Subscriptions for the Top Markefer service/Application. Also, the terms contained in this part

are specific to the Top Marketer senice/Application and might conflict with (and thus supersede) prOCGSS .

some of the provisions in the first part of this document (i.e., the main Subscriber Agreement

terms);

Supplemental Terms for the Top Producer Websites service - this part begins immediately s

A TopMarketer- product.
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(GMT -08:00) Pacific time (US & Canada); Tijuana

Step 4: Fill out your time zone , birth date , Zip
Code, and secret question as this will be used to
retrieve your password in the future if you forget it.
Click on the Next button.

A TopMarketer- product
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71 TOP MARKETER - No Agent Email -- Webpage Dialog (X
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Note: If you are prompted with a screen similar to the
following screen, this is to remind you to enter in your
email address in the next step so that consumer inquires
will be sent directly to you. Click on Close and continue
on with the next steps.
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Step 5: When presented with the control panel, the items listed below will be required so that your
postcards that are delivered to consumers, contain your complete contact information on them.

Office Tel. No.
Email Address
Address

City
State/Province
Zip/Postal Code

Step 6: It is also very important to upload your Agent
Photo and Company Logo. Click on Change Photo,
and when presented with the following screen click
on Browse to locate your photo. When complete,
click on Update Photo and repeat Step 6 to upload
your company logo.
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Step 7: Once you have completed

company Hame: [ [ Reaty Partnst_ .
. the agent setup portion, the next

Address: !10651 Shellbridge Way' |
i !SDea'b [Wenngon step is to turn on Just Listed /
Display City & State/Prov.: .
Country: [usa ~| Zip/Postal Code [12345 | JUSt SOld POStcardS and begln
Office Tel No.: 3004448570 CellTel. No. | using it.
Email Address: [email@my_provider.com |
jent Website: |
e — = ~ Hover your mouse over the
S ie Engich " "Ctri-Click™ to make multiple language selections POStcard m en u and CIICk On
e Postcard Setup .
REALTY. . [
PARTNERS view examples
Areas | Serve: 1) 5] 3
Change Logo &
7 8 )
10, 1] 12

Recswve Inguiries by Emait [] Enter Email Address: |

View Profile Update

End User License Agreement | Privacy Palicy Copyright © 2008 Top Producer Systems. Al rights reserved.
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Note: Just Listed/Just Sold postcards allows you to enter a website address as a landing page
for customers who contact you from the postcards, however if you are fortunate enough to also
use Market Snapshot , an automatic Market Trend report is delivered to the consumer on your
behalf. (Talk to one of our representatives about Market Snapshot if you have not seen the
benefits of what it can do to make you the neighborhood expert)

Step 8: Place a check mark in Just Listed and also Just Sold for the postcard selection, enter your
default quantity you may want to send out. (This amount can also be overridden at each postcard mail
out) and then click on Postcard Selection .
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Step 9: Select the default postcard you would like
Choose your preferred Postcard from the options below. to use for your marketlng, and then Cllck on
— Update . (Repeat the postcard selection for both
Just Listed and Just Sold)
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Just Listed Set A:

@
Step 10: When you are returned to the control
panel, the last step is to enter in your MLS
Just Listed Setl: ~ Credentials , and click on Update .
o
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Just Listed Set C: FES
- Just Listed / Just Sold postcards setup is now

complete and upon the next property you list or
v sell, you will be notified of your postcard

The back of the postcard ie customized with your company lego and contact H
information. View a sample 0] pthﬂS .
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Postcard Back:
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